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ES ACCOUNTING ECOCARD SOLUTIONS SDN BHD

Chapter 1 Overview

1.1 Introduction

Once you log in, you will come to these main menu.

. t 15/02 2:47
@ ES Accounting =

Super User logout

FILE— ™ Bl CUSTOMER ¥ SUPPLIER ¥ BST REPORT ¥ SETUP ¥

Business Intelligence Dashboard

Malaysia GST Related - Compliance Monitor

Sales Threshold

Any person who makes a taxable supply for business purposes and the taxable furnover of that supply exceeds the threshold of RIM500,000 is required fo register for GST. For late
registration. a penalty of not more than twenty five percent will also be imposed on the unpaid tax due.

Business GST Registration Date 01/04/2015 Total Sales .00 |annual Sales Forecast 0.00
21 Day Rule

If Tax Invoice is issued within 21 days after the basic tax point, then time of supply is the time of the tax invoice.

If Tax Invoice is issued after 21 days, then time of supply will fall on basic tax point.

Past 21 Day DO | |outstanding DO Count o
Payment and Receipts

Incorrect tax returns penalty will cost you not more than RIM50,000 or imprisonment not exceeding 3 years or BOTH.

Therefore, you must promptly record supplier payment and customer receipt before GST Month Closed. After you have close GST month, the system do not allow you fo capture backdated
receipt and payment.

Bad Debt Recovered 0.00 Purchase Payment Reclaim 0.00
Industry Code GST Start Date

There are seven module under the main menu.
1) File

2) General Ledger

3) Customer

4) Supplier

5) Malaysia GST Related

6) Report

7) Setup

You can move the mouse over the module, left click to open the module and left click again to close
the module.

The Intelligence Business Intelligence Dash Board will display information for

1) Sales Threshold
Will give you the annual sales forecast, if the sales forecast is more than 500K, you will have to register GST.

2) 21 Days Rule
This will display number of Delivery Order not yet issue invoice.

3) Payment and Receipt
Display the bad debt recover and purchase payment reclaim, your industry code and GST start date.
If there is bad debt recover and purchase payment reclaim, you must do the bad debt recover and O/S Invoice
more than 6 month process under GST==> GST month end process.
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ES ACCOUNTING ECOCARD SOLUTIONS SDN BHD

1.2 File Module

root 15/02 2:47

© ES Accountlng Super User logout

FILE ¥ GL ¥ CUSTOMER Y SUPPLIER ¥ GST ¥ REPORT Y SETUP ¥

Export Data

Export & Import

Close Month End Import UBS Data

Flaysia GST Related - Compliance Monitor

Year End Pracessing Generic Data Import

Extra Services s
o supply for business purposes and the taxable turnover of that supply exceeds the threshold of RM3500,000 is required to register for GST. For late

registration, a penalty of not more than twenty five percent will also be imposed on the unpaid tax due.

Business GST Regisiration Date (01/04/2015 Total Sales 000 |Annual Sales Forecast 0.00
21 Day Rule

If Tax Invoice is issued within 21 days after the basic tax point, then time of supply is the time of the tax invoice.

If Tax Invoice is issued after 21 days, then fime of supply will fall on basic tax point.

Past 21 Day DO | |outstanding DO Count o

Payment and Receipts

Incorrect tax returns penalty will cost you not more than RIM30,000 or imprisonment not exceeding 3 years or BOTH.

Therefore, you must promptly record supplier payment and customer receipt before GST Month Closed. After you have close GST month, the system do not allow you fo capture backdated
receipt and payment.

Bad Debt Recovered 0.00 Purchase Payment Reclaim 0.00

Industry Code GST Start Date

Export & Import
Export Data : To export the data in CSV format.
: General Ledger, customer Information, supplier Information and Transaction Information
can be exported.
Import UBS Data : Migration tools for migration of UBS Accounting data to ES Accounting data.
: Please contact Ecocard Solution for other Accounting Software's data migration.
Generic Data Import : Data in Excel CSV file format can be imported into our software.
The following data can be imported : Chart Of Account, customer Record, supplier Record,
Transaction, customer Balance, supplier Balance

Close Month End
Once you Close Month End, you cannot modify the transaction which has been close.

Year End Processing
To close this financial year account.

Extra Services

POS File Upload

Invoice Template Maintenance

Item Template Maintenance
Mobile Cash Register

Expense Log

Expense Log Posting

Unit Of Measurement Maintenance
Product Code Maintenance
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ES ACCOUNTING ECOCARD SOLUTIONS SDN BHD

1.3 General Ledger Module
@ ES Accounting root 15/02247

Super User logout

FILE ¥ GL ¥ CUSTOMER ¥ SUPPLIER ¥ GST ¥ REPORT ¥ SETUP ¥
Journal Maintenance
Busing recet shboard

Payment

Malaysia GST Related - Compliance Monitor

Sales Threl  Bank Reconciliation

ANy persol siness purposes and the taxable turnover of that supply exceeds the threshold of RM500,000 is required fo register for GST. For late

i Cash Supply 3 : _ 5
registration ly five percent will also be imposed on the unpaid tax due.
Business g  Cash Purchase lo1/0412015 Total Sales 000  |Annual Sales Forecast 0.00
21 Day Ru|  Accounts » 1 Chart of Account
. Maintenance : : :
I Tax Invoil  gydget & Stack , is the time of the tax invoice.
If Tax Invoi Chart of Account Template
Find Transactions :
Past 21 Da Opening Balance ‘ |Outstand|ng DO Count ||:|
Payment and Receipts Dept Opening Balance
Incorrect tax returns penalty will cost you not : ; t not exceeding 3 years or BOTH.
Therefore, you must promptly record supplier [j  horing Transaction le GST Month Closed. After you have close GST month, the system do not allow you to capture backdated
receipt and payment.
Generate Recurring
Bad Debt Recovered Transaction 0.00 Purchase Payment Reclaim 0.00
Industry Code GST Start Date
Journal Maintenance : Journal transaction not related customer or supplier.
Receipt : Receive payment not related to customer or supplier.
Payment : Make payment not related to customer or supplier.
Bank Reconciliation
Cash Supply

Cash Purchase

Account

Chart of Account Maintenance  : Maintain chart of account.

Chart of Account Template : List of template from which you can install it as your chart of account.
Opening Balance : Enter your opening balance.

Department Opening balance : Enter department opening balance.

Recurring Transaction Mtn : Setup recurring transaction.

Generate Recurring Transaction.

Budget & Stock

Fixed Asset Maintenance : Maintain Fixed Asset.

Maintain Stock Value : Enter your close month end stock.
Budget Maintenance : Enter your budget.

Budget & Variance
Profit & Loss Against Budget

Find Transaction

Find Transaction with any one of this criteria or any combination of them :
1) Account Name

2) Bill Number

3) Created By

4) Transaction Type

5) From ( date ) to ( date )

6) From ( Amount ) to ( Amount )

7) Description
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ES ACCOUNTING ECOCARD SOLUTIONS SDN BHD

1.4 Customer Module

root 15/02 2:47

Super User logout

@ ES Accounting

FILE ¥ gL CUSTOMER ¥ SUPPLIER ¥ 65T ¥ REPORT ¥ SETUP ¥

Delivery Order

Business Intq sl d
EEEHEa Malaysia GST Related - Compliance Monitor

Sales Threshold Credit Note
Any person who makes| 3 bses and the taxable turnover of that supply exceeds the threshold of RM500,000 is required to register for GST. For late

: i Customer Maintenance . ) i
registration, a penalty o nt will also be imposed on the unpaid tax due.

: Find Transactions
Business GST Regisira 110412015 Total Sales 0.00  |Annual Sales Forecast l0.00
21 Day Rule Receipt 3

If Tax Invoice is issued | GsT gad Debt , pint, then time of supply is the time of the tax invoice.

If Tax Invoice is issued i
Reports » Statement of Account

Past 21 Day DO \
Payment and Receipty
Incorrect tax returns penalty will cost you not more than Ri Bills and Payment ing 3 years or BOTH.

Therefore, you must promptly record supplier payment and h Closed. After you have close GST month, the system do not allow you to capture backdated
receipt and payment.
Bad Debt Recovered Purchase Payment Reclaim 0.00
Industry Code Balznces Report GST Start Date
Detail Aging Analysis

|outstanding DO Count o

Others » Unpaid Customer

Transaction Summary

ing Report
Aging Repar 0.00

Ledger Report
Delivery Order : Issue delivery order to customer.
Sales : Issue Invoice to customer.
Debit Note : Issue debit note to customer.
Credit Note : Issue credit note to customer.
Customer Maintenance : Create new customer or edit customer's information.
Find Transaction : Find Customer's transaction.
Receipt : Receive money from customer, receipt reverse and receipt listing.
GST Bad Debt : GST Debt Management, GST Bad Debt Recover.
Reports : Statement of account, unpaid customer and etc...
Other : Opening Balance — enter customer's opening balance.

Bad debt write off.
Write off Listing.
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ES ACCOUNTING ECOCARD SOLUTIONS SDN BHD

1.5 Supplier Module

15/02 2:47

Super User logout

- root
@ ES Accounting

FILE™™ L CUSTOMER ¥ SUPPLIER ¥ G5T ¥ REPORT ¥ SETUP ¥

zoods Received

Business Intelligence Da  surchase
bR ST Related - Compliance Monitor
Sales Threshold Credit Note
Any person who makes a taxable supply for f Seff Billed urnover of that supply exceeds the threshold of RM500,000 is required to register for GST. For late

registration, a penalty of not more than twef
Business GST Registration Date

Eed on the unpaid tax due.
Total Sales 0.00  [Annual Sales Forecast 0.00

Supplier Maintenance

21 Day Rule Find Transactions

If Tax Invoice is issued within 21 days after ] payment ,  |visthe time of the tax invoice.

If Tax Invoice is issued after 21 days, then ti ht.
GST O/S Invoices b I -

Past 21 Day DO ! loutstanding DO Count o
Reports | b Unpaid Supplier

Payment and Receipts
Incorrect tax returns penalty will cost you not Reports Il b
Therefore, you must promptly record supplie
receipt and payment.

Bad Debt Recovered

Industry Code

Bills and Payment
ve close GST month, the system do not allow you to capture backdated

Others b Transaction Summary

Aging Report
ging Repo 0 [Purchase Payment Reclaim ki

GST Start Date

Balances Report

Detail Aging Analysis

Ledger Report

Goods Received
Purchase

Debit Note
Credit Note

Self Bill

Supplier Maintenance
Find Transaction
Payment

GST O/S Invoices
Reports

Other

: Receive goods from Supplier.

: Enter Supplier's Invoice.

: Enter Debit Note from Supplier.

: Enter Credit Note from Supplier.

: Issue Self Bill Invoice.

: Create new Supplier or edit supplier's information.

: Find Supplier's transaction.

: Make payment to Supplier, payment reverse, payment listing and payment allocation.
: GST Credit Management, GST O/S > 6 months.

: Suppliers reports.

: Opening Balance — enter supplier's opening balance.

Bad debt write off.
Write off Listing.
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ES ACCOUNTING ECOCARD SOLUTIONS SDN BHD

1.6 Malaysia GST Related Module

F root 15/02 247
@ ES Accounting

Super User logout

FILE ¥ 6L ¥ CUSTOMER ¥ SUPPLIER ™ &5T ¥  REPORT ¥ SETUP ¥

GST Month End Process 1. Generate Invoice

Business Intelligence Dashboard | cstanualagustment 2. 8ad Deb Recover
GST Audit File (GAF) 3. 0/5 Inv =6 Mth Payment
Sales Threshold CGA Group Definition 4. Close GST Manth
Anyl perepn who makes a taxable supply for busm.ess purposes a R B SRS 000 is required fo register for GST. For late
registration, a penalty of not more than twenty five percent wil
Business GST Registration Date Rl e et 3 |IJ.|JIJ |Annua| Sales Forecast |IJ.IJIJ
21 Day Rule Reparts | b
If Tax Invoice s issued within 21 days after the basic tax point, iy paports | , BX invoice.
If Tax Invoice is issued after 21 days, then time of supply wil fall
Reports |1l b -
Past 21 Day DO | loutstanding DO Count o

Payment and Receipts

Incorrect tax returns penalty will cost you not more than RMS50,000 or imprisonment not exceeding 3 years or BOTH.

Therefore, you must promptly record supplier payment and customer receipt before GST Month Closed. After you have close GST month, the system do not allow you to capture backdated
receipt and payment.

Bad Debt Recovered 0.00 Purchase Payment Reclaim 0.00
Industry Code GST Start Date

GST Month End Process : Follow step 1 — 5 to close GST month end and generate GSTO3 return for filling.

GST Annual Adjustment : Do the GST Annual Adjustment in second taxable period.

GAF Files : To generate GST Audit File.

CGA Group Definition : Define of Capital Goods for the purpose of annual adjustment.

Tax Schedule Maintenance : To setup and maintain Tax code.

Find Transaction : To find transaction base on Tax Code.

Reports : GST related reports including audit trail.
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ES ACCOUNTING

1.7 Reports Module

@ ES Accounting

FILE ¥ GL ¥ CUSTOMER Y SUPPLIER ¥ G5T ¥

Business Intelligence Dashboard

Malaysia

Sales Threshold
Any person who makes a taxable supply for business purposes and the taxablg
registration. a penalty of not more than twenty five percent will also be imp
Business GST Regisiration Date 01/04/2015

21 Day Rule

If Tax Invoice is issued within 21 days after the basic tax point, then time of sug
If Tax Invoice is issued after 21 days, then time of supply will fall on basic tax p
Past 21 Day DO

Payment and Receipts

Incorrect tax returns penalty will cost you not more than RM50,000 or imprison
Therefore, you must promptly record supplier payment and customer receipt b
receipt and payment.

Bad Debt Recovered

Industry Code

REPORT ¥  SETUP ¥
Batch Printing

Account Transaction Listing
Balancing Report

Trial Balance

Balance Shest

Profit & Loss

Ledger Report

Cash Flow Report

Balance B/F Report

Bank Reconciliation Report

Monthly Transaction
Summary

Manufacturing Account

Gain/Loss On Disposal of
Asset

Depreciation and Net Book
Value

Trust Account Report

Systemn Performance

ECOCARD SOLUTIONS SDN BHD

15/02 2:47

logout

root

Super User

Monitor

e threshold of RM500,000 is required fo register for GST. For late

0.00 |Annual Sales Forecast ‘I].I]I:I

|outstanding DO Count 0

H.
have close GST month, the system da not allow you fo capture backdated

0.00  |Purchase Payment Reclaim 0.00

GST Start Date

You can view the accounting report, print out or export the report to Microsoft office excel.

Batch Printing

: You can print out the following document in batch : Tax Invoice, Debit Note,

Credit Note, Receipt, Payment Voucher and Self Bill Invoice.
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ES ACCOUNTING ECOCARD SOLUTIONS SDN BHD

1.8 Setup Module

i 15/02 247
@ ES Accounting root

Super User logout

FILE ¥ GL ¥ CUSTOMER ¥ SUPPLIER ¥ GST ¥ REPORT ¥ SETUP ¥

Company Setup

Business Intelligence Dashboard Department Setup
Malaysia GST Related . . ... ..

Grouping
Sales Threshold
Any person who makes a taxable supply for business purposes and the taxable fumover of thatg ~ Account Module Setup 100,000 is required to register for GST. For late
registration, a penalty of not more than twenty five percent will also be imposed on the unpj  System Setup
Business GST Registration Date 01/0412015 | —— ales Forecast 0.00
LY Bl Access Contral ! Accounts - Access Control
If Tax Invoice s issued within 21 days after the basic tax point, then time of supply is the time of | 3intenance ' Mt (AACM)
If Tax Invoice is issued after 21 days, then time of supply will fall on basic tax point. ’

Account Maintenance y H  Accounts - User Access
Past 21 Day DO ‘ rewed]  Control (AUAC) 0
Payment and Receipts System - Access Control
Incorrect tax refurns penalty will cost you nat more than RM50,000 or imprisonment not exceeding 3 years or BOTH. Mtn (SACM)
Therefore, you must promptly record supplier payment and customer receipt before GST Month Closed. After you have close GST M gycte - User Access b capture backdated
receipt and payment. Control (SUAC)
Bad Debt Recovered 0.00  [Purchase Payment Reclaim 0.00
Industry Code GST Start Date

1) Company Setup
- Enter your company's information here.

2) Department Setup
- Enter the department information here if you want to setup department accounting.

3) Customer Statement Group
- You can setup the customer statement group here.
- When you create customer in the customer maintenance, you can specify the customer statement group
for the customer.
- You can print the customer statement by select the statement group, and all the customer under the
statement group will be print out. These is done under the customer Module --> Report --> statement
Of Account --> Generate Bulk Statement of Account

4) Account Module Setup

a) Control Account Range Setup : Setup the range for Trade customer Control Account, Trade supplier
Control account, Sales Account and Purchase Account.

b) Auto Generation Number : Setup auto generated number for all the bill.

c) Year End Setup : Setup year end.

d) General Setup : Setup letter head, Footer, sales and tax invoice format.
e) GST Setup : Malaysia GST parameter setup.

f) GST Control Account Setup : Setup GST Control Account.

g) Department Label : Setup department label.
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5) System Setup
- Maintain Forex Code and Forex rate.

6) Start Financial Year
- Define you financial year : These is the first thing you need to do to set up the accounting software.

7) Access Control Maintenance
- To setup access control.

8) Account Maintenance
- To maintain user account.
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Chapter 2 Accounting System Setup
You need to setup the accounting system before you can use the software.

The steps to setup the accounting system are as follow :

1) Setup the financial year.

2) Setup your company .

3) Setup your department for department accounting ( Optional ).
4) Setup customer statement grouping for bulk printing of customer statement ( Optional ).
5) Setup the account module.

6) Create Chart of account.

7) Create customer.

8) Enter customer's opening balance.

9) Create supplier.

10) Enter supplier's opening balance.

11) Enter opening balance.

12) Maintain Stock Value.

Page 12



ES ACCOUNTING ECOCARD SOLUTIONS SDN BHD

2.1 Setup The Financial Year

root 15/02 2:47

Super User

© ES Accounting

gL CUSTOMER ¥ SUPPLIER ¥ GST ¥ REPORT ¥ SETUP ¥

logout

FILE ¥

Company Setup

Start Financial Year Department Setup
Cust Stat t
Start Financial Year : This is used only once and use during software installation. G?éuo;iﬂn%r stemen

Account Module Setup

Clear All Transactions : This is used when you want to clear all transaction related. This is use] action entry all over again. You

would need to initiate start financial year again. System Setup
Start Financial Year
Start Financial Year 01/01/2014 Access Contral i
Maintenance
End Financial Year 31/12/2014
Account Maintenance b
Start Period Jan 2014 v
Year End Close Period Dec 2014 v

Start Financial Year | Clear All Transactions

1)Go to Setup --> Start Financial Year

2)Enter the date for Start Financial Year and End Financial Year.

3) Enter the Start Period and End Period.
- If you had done the accounting for the first 3 month manually or using other accounting software,
then your Start Period will be 1% April ( in these case, you do not need to re-enter the first 3 month's data).
And you will need to enter all the opening balance for all the account, customer and supplier.

4) After you enter all the information, click the | Start Financial Year| Button and the financial year will be activated.

5) If you want to erase all existing transaction, click clear all transaction, and all the existing transaction will be
erased.

Page 13



ES ACCOUNTING ECOCARD SOLUTIONS SDN BHD

2.2 Company Setup

root 15/02 2:47

Super User

@ ES Accounting Ecocard Solutions Sdn Bhd

FILE ™™

logout

.~ Bt CUSTOMER ¥ SUPPLIER T GST ¥ REPORT ¥ SETUP ¥

Company Setup
Update is successful Departmeant Setup

Company Setup

Customer Statement

Please indicate the values so that your registration is successful Grouping
*indicates a required fizld value Account Module Setup
Company Name * i System Setup
Ecocard Solutions Sdn Bhd
Company Registration Mo x 7946T78X s i
Access Control b
GST Identifier Number 338833883388 Maintenance
. Account Maintenance
Email Address es2cloud@gmail.com 4
Address Line 1 UG-148, Level UG1, 1Shamelin |
Address Line 2 No.100, Jalan 4/91, Taman Shar
Address Line 3 56100 Kuala Lumpur.
State Jooor
Postcode 56100
Country Malaysia

Contact Person |

Telephone 03-91340182

Submit

Fill up all the information and click the button to setup the company.
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2.3 Department/Project Setup

. . root 15/02 2:47
@ ES Accounting Ecocard Solutions Sdn Bhd SuperUser  logout
FILE ¥ GE CUSTOMER ¥ SUPPLIER ™ GS5T ¥ REPORT ¥ SETUP ¥
Company Setup
Add code is successful Department Setup
Dept Malntenance Customer Statement
Grouping
Dept Code HW
Account Module Setup
Dept Name Hardware System Setup
‘ Add ‘ Start Financial Year
Access Control »
Dept Listing Maintenance
Dept Code Dept Name Account Maintenance »
SwW Software Delete [

1) Enter the Department/Project Code.
2) Enter the Department/Project Name.
3) Click the button to add the department/Project.

4) If you want to delete the department/Project, click the Delete button.
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2.4 Setup customer Statement Grouping

@ ES Accounting Ecocard Solutions Sdn Bhd

FILE "> L CUSTOMER ¥ SUPPLIER ¥ LT e

Customer Statement Grouping Maintenance
Grouping Code

Grouping Mame

Customer Statement Grouping Listing

Grouping Code Grouping Name

North Northern State Delete
South Southern State Delete

button to add.

Fill up all information and click

To delete the group, click the Delete button
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root

Super User

SETUF ™

Company Setup
Department Setup

Customer Statement
Grouping

Account Module Setup
System Setup
Start Financial Year

Access Control »
Maintenance

Account Maintenance N

15/02 2:47

logout
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2.5 Account Module Setup

2.5.1 Control Account Setup

root 15/02 2:47

Super User

@ ES Accounting  Ecocard Solutions Sdn Bhd

GL ¥ CUSTOMER ¥ SUPPLIER ¥ GST ¥ REPORT ¥ SETUP ¥

logout

FILE ¥

Company Setup

Control A/C Range Setup | Auto Generation Number | Year End Setup | Change Financial Year|  pepartment Setup | GST Control A/C Setup | Dept Label | Cheque Printing
Format
Customer Statement
Grouping

Control Account Range Definition e e

From Account To Account System Setup

Trade Debtor 3000 3010 Start Financial Year
Trade Creditor] | 4000 4010 pon = lne ,
Sales 5000 5010 Account Maintenance b
Purchase 6000 6010
Update

The control account range definition allows you narrow down the account listing in the sales or purchase screen

You need to setup the Control Account for the software.

Setup ==> Account Module Setup ==> Control A/C Range Setup

Clickthe |Update| button to update.
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2.5.2 Auto Generation Number
These software can generate the bill no for all you transaction.

Setup ==> Account Module Setup ==> Auto Generation Number

root 1502 2:47

@ ES Accounting  Ecocard Solutions Sdn Bhd Swerliser  logm

FILE ™ GL ~ CUSTOMER ~ SUPPLIER ~ GST ¥ REPORT ™ SETUP ¥

Company Setup

Control A/C Range Setup | Auto Generation Mumber | Year End Setup | Change Financial Year|  pepartment Setup GST Control A/C Setup | Dept Label | Chegue Printing Format
. Customer 5 13
Auto Generation Numbers T

This form defines which services requires an auto generated number. By check it on, you are irj Remam Module Jep to generate the next sequence no.
Systern Setup

Note the prefixes must be unigue. Start Financial Year

Comman Sequence Number ArEs Lol v
Ifwish to have Sales, Debit Note and Credit Note to use a commen running sequence number, S k this will include the Purchase, Debit Note and Credit Note to use common sequence
number too.

Auto Generate Prefix Last Number | Update |
o JNL 100 Woumal Auto Generation Number.
# JGR 100 General Receipt Auto Generation Mumber.
I JGP 100 General Payment Auto Generation Number.
' DsL 100 ICustomer Sales Auto Generation Mumber.
5% DDN 100 Customer Debit Note Auto Generation Number.
¥ DCN 100 (Customer Credit MNote Auto Generation Number.
I DRC 100 Customer Receipt Auto Generation Number.
I CPR 100 Supplier Purchase Auto Generation Number.
# CON 100 Supplier Debit Note Auto Generation Number.
I CCN 100 Supplier Credit Mote Auto Generation Number.
I CPY 100 Supplier Payment Auto Generation Number.
¥ SBL 100 Seff Biled Auto Generation Mumber.
¥ Dol 100 Goods Received Auto Generation Number.

Click the box on the left to select the bill no to be generated by the system.
You can enter the prefix of your choice.
Clickthe [|pdate| button to update you selection.
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ES ACCOUNTING ECOCARD SOLUTIONS SDN BHD

2.5.3 General Setup

roat 15/02 2:47

@ ES Accounting  Ecocard Solutions Sdn Bhd Sperlser  logout

FILE ¥ GL ¥ CUSTOMER ~ SUPPLIER ™ GST ™ REPORT ~ SETUP ~

Control A/C Range Setup | Auto Generation Number | Year End Setup | Change Financial Year Date | General Setup | GST Setup | GST Control A/C Setup | Dept Label | Cheque Printing Format
General Setup

This form allows you to make simple customization on the tax input forms. Where you can introduce images, layers and etc using the HTML tagging system.

Printout Header Section <I<img border="0"

sre="img/logo_ecocard jpg’ =
Printout Header Section allows you to customized your Sales,Purchase, Debit Note and Credit Note header format.

Trailer Section dl<img border="0"
sre="img/logo_ecocard jpg” »->»

4
You would notice the text is wrap by "<!~" and "-->". This indicate that the header is commented. Meaning it has no effect. If you remave this away, then the images will appear. You could change this by redirecting it fo

another website by specifying the URL. If you are familiar with the HTML technology, you could introduce mare sophisticated tags.
[f you are using a local installation, you can save the images at "C:\es2cloud\tomcat\webapps\web3". If you are using a cloud hased, contact us to assist you to upload the imags.

PDF Image Header null PDF Image Trailer null

Tax Invoice Qutput Form Setup
The following setup parameter sets the output format for sales and purchase tax invoices

Sales Tax Invoice Full Tax Invoice v Sales Simplified Tax Invoice Simplified Tax Invoica v
Sales Debit Note Full Tax Invoice v Sales Credit Note Full Tax Invoice v
Purchase Full Tax Invoice Full Tax Invoice N Purchase Simplified Tax Invoice Simplified Tax Invaice v
Purchase Debit Note Full Tax Invoice v Purchase Credit Note Full Tax Invaice v
Self Billed Invoice Full Tax Invoice ¥ Taxable Income Full Tax Invaice v
Taxable Expenses Full Tax Invoice v

Tax Invoice Input Form Setup

Business Type Trading Service A\ The following setup defines the type of input form to use

Advance Payment Account Setup

Advance Payment Account . In Customer Receipt, there is a check box to indicate whether the receipt is an advance payment from customer. You will not be able
initiate a deposit transaction, if this deposit account is not defined. An advance payment receipt do nat knock off non open item
customers/suppliers

Forex Gain/Loss Account Setup

Forex Gain/Loss Account v Payments/Receipts made in different currency normally attracts forex gain or losses.

Trial Balance Grouping Setup

By default, all accounts will be listed in the trial balance report, however, there are some accounts are group up together. And they are the customer and supplier control account. Arising from this, we are introducing
Trial Balance Group Setup definition. By including highlighting the accounts, you are notifying the system to 2roup these accounts

. Add Group 3000/000 Debtors Control Acc: + Remave Group
4000/000 Creditors Control Ac

Official Receipt Setup
Signoff Signatory Label Signoff

Data Entry Template for GST Related Payment or Receipt
Sample : Being {amaount} payment to creditor

Supplier Claim GST on Paymeant Being {amount) payment to credi Customer GST Payment on Receipt Being {amount] payment to deb
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ES ACCOUNTING ECOCARD SOLUTIONS SDN BHD

To setup header, footer, sales and purchase tax invoice format.

Advance Payment Account : To setup account for Advance Payment.

Forex Gain/Loss Account : To setup forex gain/loss account.

Trial Balance Grouping Setup : Once group added, only the main group account will be listed in the Trial Balance
Report.
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ES ACCOUNTING ECOCARD SOLUTIONS SDN BHD

2.5.4 GST Parameter Setup

root 15002 2:47

Super User logout

© ES Accounting  Ecocard Solutions Sdn Bhd

GST ¥

FILE ¥ GL ¥ CUSTOMER ¥  SUPPLIER ¥ REPORT ¥  SETUP ¥

Control A/C Range Setup | Auto Generation Number | Year End Setup | Change Financial Year Date | General Sefup | GST Setup | GST Control A/C Setup | Dept Label | Cheque Printing Format

Malaysian GST Parameter Setup

GAF Version No gaf100 Update

ST Start Date IJ Elttlere iz a change in the GST commencement period, change here. The system will implement GST controls requested by Custom after this
Default Currency Code MYR

Company GST Registration Date 010472015 IThe GST registration date is important and it affects the CGA adjustments and computations.

GAF Created Date 017012014

Simplified Tax Invoice Maximum Claim 30

Amount

Malaysian Standard Industry Code
Tax Bad Debt Relief (TBOL) and Recovery

When period is closed, it will automatically initiate tax debt recovery. This parameter defines the debt age to initiate recovery. Default is 6

(TBDR) Duration (Month) 6 months
De Minimus Rule Amount 5000 [The De Minimus Rule Average Amount to qualify full tax claim
De Minimus Rule Rate(%) 5 |De Minimus Rule Rate to qualify full claim

o

Claim Expenses Window Period (Years) The maximum window period to claim tax input purchases or expenses incurred

Note :
Must setup GST parameter properly, otherwise the GST tax return might not correct.

Page 21



ES ACCOUNTING ECOCARD SOLUTIONS SDN BHD

2.5.5 GST Control Account Setup

root 15102 2:47
Super User

@ ES Accounting  Ecocard Solutions Sdn Bhd

FILE ¥

logout

GL ¥ CUSTOMER Y SUPPLIER ¥ GST Y REPORT ¥ SETUP ¥

Control A/C Range Setup | Auto Generation Number | Year End Setup | Change Financial Year Date | General Setup | G5T Setup | GST Control A/C Setup | Dept Label | Cheque Printing
Format

Malaysian GST Control Account Setup

This setup maps your account with Malaysian GST Control Account

GST Input Tax Account 3900/000 GSTINPUT TAX v
GST Output Tax Account 4400/000 GST QUTPUTTA
GST Expense Account 9290/000 GST EXPENSES v
G5T Control Account 4420/000 GST CONTROLA v
GST Adjustment AR Bad Debt 4902/000 GST ADJUSTMEN  +
GST Adjustment AP Bad Debt 3910/000 GST ADJUSTMEN v
GST Bad Debt Account 9280/000 GST BAD DEBTS v

Update

You need to setup the GST Control Account

GST Input Tax Account : Input Tax ( Current Assets )

GST Output Tax Account : Output Tax ( Current Liability )

GST Expenses Account : Expenses ( Expenses Account )

GST Control Account : Tax payable to custom ( Current Liability )
GST Adjustment — AR Bad Debt : AR Bad Debt Account ( Current Liability )
GST Adjustment — AP Bad Debt : AP Bad Debt Account ( Current Assets )

GST Bad Debt Account : GST Bad Debt Account ( Expenses Account )
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2.6 Create Chart of Account

You can create chart of account by install it from the chart of account templates and modify it to suit
your application.

root 15002 2:47

@ ES Accounting Ecocard Solutions Sdn Bhd Guperiter: |y

FILE ¥ GL ¥ CUSTOMER ¥ SUPPLIER ¥ GST ¥ REPORT ¥ SETUP ¥

General Ledeer Account Maintenance Form Create New GL Account  Print Chart of Account
Chart of Accounts List

1 QSort By Account Number ¥ [ Descending PageSize 20 v

otal Debit Opening Balance 0.00 otal Credit Opening Balance 0.00 Difference 0.00
Special AccountAccount Type Dept Debit Balance Credit Balance
: : : CAPITAL/RETAINED
1000/000 Share Capital - Ordinary Shares Transactions EARNINGS 0.00 0.00Delete
: : CAPITAL/RETAINED
1010/000 Share Capital - Preference Shares [Transactions EARNINGS 0.00 0.00Delete
. CAPITAL/RETAINED
1100/000 Reserves Transactions EARNINGS 0.00 0.00Delete
irn : CAPITAL/RETAINED
1101/000 Undistributed Reserves Transactions EARNINGS 0.00 0.00|Delete
: : g CAPITAL/RETAINED
1200/000 Profit and Loss Account Transactions|Profit Account EARNINGS 0.00 0.00Delete
2010/000 Freehold Property [Transactions FIXED ASSETS 0.00 0.00Delete
2011/000 Leasehold Property [Transactions FIXED ASSETS 0.00 0.00Delete
2020/000 Plant and Machinery Transactions FIXED ASSETS 0.00 0.00Delete
12021/000 Provision for Plant/Machinery Depreciation [Transactions FIXED ASSETS 0.00 0.00Delete
2030/000 Office Equipment [Transactions FIXED ASSETS 0.00 0.00Delete
o MURU Frovision:jox. tftace: £y fpmm: Transactions FIXED ASSETS 0.00 0.00Delete
Depreciation
2040/000 Furniture and Fixtures Transactions FIXED ASSETS 0.00 0.00Delete

To modify the Chart of Account, go to GL ==> Account ==> Chart Of Account Maintenance and the
Chart of Account Maintenance Form will come out as above.

Click the Delete on the right to delete the unwanted account.

You can see all the transaction done for the particular account by clicking the Transaction button
beside the particular account.

To create a new general ledger account, click the Create New GL Account on right top of the page.
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2.6.1 Create New GL Account

After you click the Create New GL Account, the General Ledger Account Maintenance Form will display.

root 15/02 2:47

logout

Super User

@ ES Accounting Ecocard Solutions Sdn Bhd

T CUSTOMER ™ SUPPLIER ™ GST ¥ REPORT ¥ SETUP ¥

FILE ¥

General Ledger Account Maintenance Form Back to GL Account Maintenance Main
GL Account No f GL Account Description
Group To Special Account v
Dept v Country v
Debit Balance Credit Balance
Last Year Figure Tax Code v
Balance Sheet Account Type Income & Expenses Accounts Type
5 (A) CAPITAL/RETAINED EARNINGS o (T) APPROPRIATION ACCOUNT
- (F) CURRENT ASSETS o () COST OF GOODS SOLD
O (G) CURRENT LIABILITIES o (M) EXPENSES
= (D) FIXED ASSETS - (S) EXTRA-ORDINARY INCOME/(EXP)
5 (B) LONG TERM LIABILITIES o (L) OTHER INCOMES
- (E) OTHER ASSETS 5 (H) SALES
5 (C) OTHER LIABILITIES o (1) SALES ADJUSTMENTS
3 (P) TAXATION

Clear Form ——
| lear Form | [ Ada

Enter all the necessary information and click the button to create the new GL Account.

GL Account No.'s format is as follow : XXXXX/XXXX , the X can be number or alphabet.

Subsidiary Ledger
( number of X can be 1 to 4 with any combination of
numbers and alphabet )

Account Group ( Main Ledger)
( number of X can be 1 to 5 with any combination of
numbers and alphabet )

Group To : When B account is group to C account, the balance amount in the B account will be summed
up under the C account. And only the C account will appear in the financial report.

Department : Select the Department for department accounting.

Special Account : Select the special account from the drop down list if necessary.

Tax Code : Define the tax code for these ledger account. Once define, our software will select

these tax code for all the transaction involved these ledger account.
( You should define the tax code, so you don't have to remember what tax code to use when

you create a new transaction for these ledger account )
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2.7 Create customer

Open the customer Maintenance to create new customer or edit customer information.

root 15402 2:47

@ ES Accounting Ecocard Solutions Sdn Bhd S ey

FILE ~ aL - CUSTOMER SUPPLIER ~ GST - REPORT SETUPR -

Add Customer Deta“s F Go To Find Customer Details
e bor e i Business Registration
B - - Mumber
[Trade Control Accownt
EST Refersnce Mo [Werified Date
Billing Addiress Line 1 Lin= 2
Line 3 Lin= 4
EBilling State Billing Post Code
Billing Cowsntry
Shipping Address Line 1 Line 2
Line 3 Linz= 4
Shipping State Shipping Post Code
Shipping Coasntry
Op=n Item Flag Email Address
Web Site Contact Person
Billing Phone Number Shipping Phone Number
Fax Mumber Matwre of Business
Motes
[T rading in Currency {Leave blank for local defauit il oo
e ¥ | [Statement Group -
IS rediit Limit [Terms
Customer Typs Customer Group
Credit Sales Account Sales Return Account
Credit Approval Referencs Credit Approval Date
[Terms In Month
Prowvision Discownt Invoice Diiscownt
Submit |
Define the Trade Control Account in Trade Control Account 3000/000 Debtors Control Accou

You can specify the statement group by select the group from the drop down list. The account statement
can be print out in bulk base on the statement group.

After fill up the information, click to create the new customer.

You can click on the Find customer Form to view the list of customer created.

Important Note

You should define the Credit Sales Account.
Once you had define the Credit Sales Account, our software will fill up the sales account for you whenever you issue
new invoice for these customer, so you don't have to select the sales account again.

For Supplier Maintenance, you should define the Purchase account for the supplier.

Once you had define the Purchase Account, our software will fill up the Purchase account for you whenever you
create a new purchase invoice for the supplier, so you don't have to select the purchase account again.
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2.8 Find customer Form

root 15/02 2:47
Super User logout

@ ES Accounting Ecocard Solutions Sdn Bhd

EIEE==0 o S CUSTOMER ~ SUPPLIER ™ GST ~ REPORT ™

Customer Listing Go To Add Customer Form
1 ‘I;[;rt Customer Name ¥ [0 Descending Page Size| 20 'Q

Customer Name Contact Person Contact No Email Address Control Account

100 |Edit Balance [customer A 3000/000 Debtors Control Account Delete

Type the customer's name in the red circle box and the software will list out the customer.

Click on the customer Name to view or edit the customer's information.

Click on the Edit Balance to go to customer Debt Opening Balance page to enter the opening balance.
You can delete the customer by clicking the Delete.

2.9 Enter customer's Opening Balance

root 15/02 2:47
Super User logout

@ ES Accounting Ecocard Solutions Sdn Bhd

FILE Y~ AR CUSTOMER ~ SUPPLIER ¥ GST ~ REPORT

- - customer A v O

Customer Opening Balance Maintenance

Customer Name customer A

Customer No 100

This form allows you to register the customer opening balances.

Credit Item

Transaction Date Bill Type Return Cheque v

Amount Due Paid Add

Bill No Description

| Total Debt Due (A) 0.00| Total Debt Paid (8) 0.00] Total Debt Balance (A-8) | 0.00|

|Transaction Date |Bi|| No |Description | Due| Paid| Bill Type || |
Select the customer frm@

Enter all the information and click button.
After successful adding, the transaction will display at

@Show a list of the outstanding bill which had been added.
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2.10 Create supplier

Process similar to Create customer.

2.11 Enter supplier's Opening Balance

Process similar to Enter customer's Opening Balance.

2.12 Enter Opening Balance

@ ES Accounting Ecocard Solutions Sdn Bhd

FILE ™ GL T CUSTOMER ™ SUPPLIER ™ GST ™ REPORT ™

Chart of Account Update Opening Balance Form

pda Debit Balance Credit Balance

Total (Shortfall Amount = 0.00)
1000/000 Share Capital - Ordinary Shares 0.00 0.00
1010/000 Share Capital - Preference Shares 0.00 0.00
1100/000 Reserves 0.00 0.00
1101/000 Undistributed Reserves 0.00 0.00
1200/000 Profit and Loss Account 0.00 0.00
2010/000 Freehold Property 0.00 0.00
12011/000 Leasehold Property 0.00 0.00
2020/000 Plant and Machinery 0.00 0.00
12021/000 Provision for Plant/Machinery Depreciation 0.00 0.00
2030/000 Office Equipment 0.00 0.00
12031/000 Provision for Office Equipment Depreciation 0.00 0.00
12040/000 Furmniture and Fixtures 0.00 0.00
12041/000 Provision for Fumniture/Fixture Depreciation 0.00 0.00
2050/000 Motor Vehicles 0.00 0.00
12051/000 Provision for Motor Vehicles Depreciation 0.00 0.00
3000/000 Debtors Control Account 0.00 0.00

The opening balance is the balance brought forward from last month / last year.

If you start using these software after the first month of the financial year ( from 2™ month and above ),
then you need to enter the Opening Balance for all the GL account ( Balance Sheet Account and
Income & Expense Account ).

If you start using these software on the first month of the financial year, then you only need to enter
the opening balance for the Balance Sheet Account.

You cannot enter the opening balance for the customer Control Account And supplier Control Account, the

software will generate the opening balance for these account from the customer & supplier's opening
balance.
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2.13 Maintain Stock Value

root 15/02 2:47
Super User

© ES Accounting

Ecocard Solutions Sdn Bhd

CUSTOMER ™~

logout

FILE ¥ GL ¥ SUPPLIER ~ GST ¥ REPORT ™~ SETUP ™

Maintain Stock Value

Stock Value Name stock

Opening Balance

Dept v
Balance Sheet Account 3800/000 Stock v
Opening Stock Account 6200/000 Opening Stock v
Closing Stock Account 5201/000 Closing Stock v

Stock Value Listing

Value Name|Opening BalanceBalance Sheet A/C|{Open Stock AIC
Edit Close Stockstock 0.00/3800/000 Stock

IClosing Stock AIC
6200/000 Opening Stock|6201/000 Closing Stock|Delete)

You need to create the stock for maintain in these page.

go to GL ==> Budget & stock ==> Maintain Stock Value

Enter the stock value name, opening balance and department if applicable.

Select the Balance Sheet Account from the drop down list.

Select the Opening Stock Account ( these is from the Income & Expenses Account ).
Select the Closing Stock Account ( these is from the Income & Expenses Account ).

You can click the Name of the stock to edit it.

You need to go to the Maintain Stock Closing value by clicking the Edit Close Stock to update the monthly
close stock value.

@ ES Accounting

Ecocard Solutions Sdn Bhd

FILE ™ GL ™ CUSTOMER ™ SUPPLIER ™ &ST ™ REPORT ™

Maintain Stock Closing Value

stock Value Mo 290
Opening Balance null Balance Sheet Account
Opening Stock Account 6200/000 Opening Stock Closing Stock Account

Update Close Stock

stock
3800/000 Stock
6201/000 Closing Stock

Stock value Name

2014 |January 2014 February 2014 March
2014 April 2014 May 2014 june
2014 July 2014 August 2014 September

2014 October
2015 January
2015 April
2015 July
2015 October

2014 November
2015 February
2015 May

2015 August

2015 November

2014 December
2015 March
2015 June

2015 September

2015 December
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